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1.06uee nonoxeHue.

HacToswee MonoxeHne paspaboTaHO B COOTBETCTBUN CO €T.24 KoHcTMTyumm PP ot 12.12.93 .
(C M3MeHeHUAMU N gononHeHnsmMN), FpaxxgaHCcKMm Kogekcom PP ot 26.01.96.r. Ne 14 - d3 (¢
M3MEHEHUAMU N AONONHEeHUAMK), HanoroeblM Kogekcom P® (yacTb nepsas) oT 31.07.98 r. No 146
- ®3 (C N3BMEHEHUSAMM 1 AOMONIHEHUAMU), TnaBoin 14 Tpyposoro kogekca ot 01.10.2014 roga (c
Y4YeToM n3MeHeHunin). Ne 90 - &3, 3akoHOM PP «O6 nHanBMayansHOM yuete», degepanbHbiM
3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaNbHbIX LAHHbIX».

HacTosuee nonoxeHue pacnpocTpaHaeTcs Ha BceX pabOTHUKOB MYHULUNANbHOIO 6I04XETHOr0
[OLLKONLHOro 06pa3oBaTebHOI0 yupexaeHus «[eTcKuin caj KOMGUHUPOBAHHOTO Buaa Ne5» T.
JIeHHOTOpCKa MYHMLUMNANbHOTo 06pa3oBaHnsa «JIEHUHOTOPCKNIA MyHULMUNANbHbIV panoH»
Pecny6nukun TaTapcTaH, (ganee -Mb0OY), n Bce OHWU JO/MKHbI 6bITb 03HAKOMJ/IEHbI C MON0XEHMEM
nof pacnucky.

MepcoHanbHble gaHHbIe paboTHUKa - MHopMaLus, Heobxoammas paboToaaTento B CBA3M C
YCTaHOBMEHWEM TPYLOBbIX OTHOLIEHUIA 1 KacalLasacd KOHKPeTHOro paboTHMka. OHM BK/IOYaAIOT:
ornosHaBaTenbHble gaHHble (PO, gaTa 1 MECTO POXAeHMWA, TpyaoBasa 6uorpadumsa, @akThbl
6uorpagumn); NMUYHbIE XapakKTEPUCTUKN paboTHMKA ( TpaXXAaHCTBO, HalMuMe Hay4YyHbIX TPYAOB,
N300peTeHNA 1 T.4.); CBEAEHMNA O CEMEHOM MOMOXEHMNN, COCTaBe CEMbMW; PUHAHCOBOM
nofioxxeHuu. K npesoctaBnsieMblM NePCOHaNbHbIM faHHbIM PabOoTHUKA OTHOCMTCA: UH(OPMaLus,
cojepalyasca B TPYLOBON KHUXKE, CTPaxX0BOM CBUAETE/NbCTBE FOCYAAPCTBEHHOIO MEHCMOHHOIO
CTpaxoBaHus; nHpopmayus 06 o6pazoBaHuK, KBanuuKauumn; nHpopmayus MeguLmUHCKOro
XapakTepa; uHjopmMaLus B JOKYMeHTax BOMHCKOIO y4yeTa 1 B jpYrnX, KOTOPble COLepXaT faHHble,
Heo6xofuMble paboTofaTento B CBA3M C TPYA0BbIMU OTHOLLEHUAMMU.

O6paboTKka NepcoHanbHbIX AaHHbIX paboTHUKA OCYLLECTBNSAETCA B LieNsax obecnevyeHns
co61104eHNA 3aKOHOB U APYTUX HOPMATUBHO - NPaBOBbLIX aKTOB.

Mpu onpepeneHnn obvema 1 cofepXxaHns o6pabaTbiBaeMblX NepcoOHaNbHbIX faHHbIX pabOTHMKA
paboTofatent pyKOBOACTBYeTCA (hefepanbHbIMU 3aKOHaMMW.

PaboTofaTens BNpaBe NPoOBepPATb NepCOHaNbHble JaHHble PA6OTHUKOB C LeNbio (POPMUPOBaHUA
KafpoBOro pesepsa.

Mpun npueme Ha paboTy, 3aKNOYEHUN TPYLOBOro LOroBopa, 3ano/HEHUWN aHKETHbIX AaHHbIX
paboTodaTenb He UMeET npasa NonyvyaTtb M 0606LWaTb MHPOPMALMIO O PEIUTUO3HbIX,
NOMINTUYECKUX W APYTUX YOeXxaeHNAaxX paboTHUKA.

Bce nepcoHanbHble faHHble paboTogatenb nosyyaeT TONbLKO OT camoro paboTHUKaA.
MepcoHanbHble faHHble PabOTHMKA MOXHO NOAYYUTh Y TPETbER CTOPOHLI B TOM C/yyae, eciu
paboTHUK yBefoMAseTcA 06 3TOM B TeYeHUM 5 fHEW 1 OT Hero Noay4YeHO NUCbMEHHOE coraacue.
YBefomMmneHne pabotogaTens U NMCbMEHHOE cornacue paboTHMKa OWOPMIAETCA JOKYMEHTOM .
PabOTHUK JOMKEH pacnucaTbes, YTO OH AaeT cornacue Ha Noay4vyeHme ero NepcoHanbHbIX AaHHbIX
Yy TPeTbUX NNLL.

PaboTogaTenb nony4vaeTt 1 obpabaTbiBaeT AaHHbIE O YACTHOM XU3HM PabOTHMKA TOMbLKO C ero
NMUCbMEHHOTo cornacus.

PaboTopgaTenb coobuwaeT paboTHUKY Lenn, nNpesnonoXnTeNbHble NCTOYHUKK, CNOCOOLI MONYy4YeHNs
NepcoHanbHbIX AaHHbIX, WX XapakTep U NOCNeACTBUA 0TKa3a paboTHMKA AaTb NMUCbMEHHOE
corflacue Ha ux MosiyyeHue.

Mpu NpUHATUM pelleHnit paboToAaTeNb He MMeeT npaBa OCHOBbIBATLCA Ha NEPCOHaNbHbIX AaHHbIX,
NONYYEHHbIX UCKNOUYNTENLHO B pe3ysbTaTe UX aBTOMATU3MPOBAHHON 06pabOTKM UK NONy4veHuns
Mo 3/1eKTPOHHOI nouTe. MNMepeaaHHble AaHHbIE LO/MKHbI NPOBEPATLCA MO NPeAOCTaB/EHHbIM
[LOKYMEHTaM, U3 KOTOPbIX OHWU OblNWN NepeHeceHbl B aBTOMATU3NPOBAHHYHO CUCTEMY.

Mony4yaTb NepcoHanbHble JaHHble pA60OTHUKOB Ha OCHOBAHWUW 3aKOHA MOTYT: Ha/loroBble OpraHsl,
MeHCUOHHBIA oHa PP, doHA coumanbHOro ctpaxosaHus PP, degepanbHas MHCNekuMs Tpyaa.
Mcnonb3oBaHWe NepcoHasbHbIX AaHHbIX 4ONYCTUMO TO/IbKO B COOTBETCTBUM C LENAMM,
onpefenuBWINMKN UX nonyyeHune. Mepefaya nepcoHanbHbIX AaHHbIX Ppab0THUKA BO3MOXHA TOJILKO C

ero cornacus.



Pa6oTopaTenb MMeeT NpaBo coO6MpPaTb NEPCOHANbHYIO MH(pOPMaLMIO, CoaepXalLycs B
LOKYMeHTax, NpefocTaBNeHHbIX Pa6OTHUKOM Npu npuemMe Ha paborTe.

PaboTofaTenb NpoOM3BOAUT pacyeT U BbiNAaTy HaNOroB 3a PabOTHUKAMM NYTeM yAepXaHus nux u3
3apaboTHOW NnaTbl, MMeeT nNpaBa cobupaTtb npegycMmoTpeHHble HK Pd cBegeHus o
Hanoronnatenbluke (Yepe3 LeHTPanM30BaHHYI Gyxrantepuio YnpasneHus obpasoBaHus,
pacyéTHbIA oTaen).

[JaHHoe MonoxeHne npefoTBpaliaeT HECAHKLMOHNPOBAHHbLIA JOCTYN K UHopMaLlmu, ee
NPOTMBONPAaBHOE KOMMPOBaHWE, NCKaXKeHME, NpejHaMepeHHOe pacnpocTpaHeHe HeJ0CTOBEPHO
MHopmaLnm, NCNonb30BaHNe MHPOPMALUKN B MPECTYMHbIX Y KOPbICTHbLIX Lenax.

2. MopAjoOK XpaHeHUs, NCNOJIb30BAHUA U Nepefavyu NepcoHaNbHbIX AaHHbIX.

XpaHeHVe NepcoHanbHbIX AaHHbIX AO/KHO UCKNOYaTb UX YTpaTy UM HenpasuibHOe
NCMofib30BaHue.
2.1 XpaHeHue, Bblgava TPYLO0BbIX KHUXEK (AYONNKATOB TPYLOBbIX KHUXEK), XpaHEHUE NINUYHBIX
[en N MHbIX JOKYMEHTOB, OTpaXakWnx nepcoHanbHble JaHHble paboTHMKA, BO3naralTcs Ha
3aBe/lylOLLEero 1 OTBETCTBEHHOMO MO Kajpam.
2.2 MepcoHanbHble faHHble PabOTHUKOB BMeCTe C HEOOXOAMMbIMU JOKYMEHTAMWN OCTAKOTCA Y
paboTogaTens uau nNuua, OTBETCTBEHHOTO 3a 0hOPMEHMUE NPUemMa U XpaHeHWe INYHbIX en
COTPYAHMKOB. MOPALOK XpaHEHUA TPYLOBbIX KHUXEK YCTAHOBNEH UHCTPYKLMEN .
2.3 PaboTogmaTtenb obecneynBaeT XxpaHeHWe NePBUUHBLIX JOKYMEHTOB, CBA3aHHbLIX C paboToil
LOKYMEeHTaLuum no yyeTy Tpyja, Kagpos M onfaTbl Tpyfa B opraHusauumn. B 6yxrantepum
YnpasneHus 06pa3oBaHuUs XPaHATCA JOKYMEHTbI M0 YyYeTy UCMNO0/b30BaHUA paboyero BpemMeHu u
pacyetam C MepcoHanomM no onsaTe Tpyga.
2.4 Mpwn nepefaye NepcoHanbHbIX AaHHbIX paboTHUKaA paboTogaTenb AOMKEH cobatofaTb
TpeboBaHMs.
2.4.1. He coobuwaTb NepCcoHanbHble aHHble TPeTbe CTOPOHE 6€3 NMCbMEHHOr0 cornacus
paboTHMKA, 3a UCK/TIIOUEHMEM CNYYaeB, KOrja sTo Heo6X04AMMO B Lenax npesynpexaeHns yrposbl
XXUW3HU 1 300p0BbI0 paboTHMKA, a TaKXe B C/lyyasX, YCTAHOBNEHHbIX (efepasibHbiM 3aKOHOM.
2.4.2. He coobw,aTb nepcoHanbHble fJaHHble B KOMMEPUYECKNX Liensix 6e3 NMCbMEHHOr0 cornacus
paboTHuMKa.
2.4.3. MpegynpeanTs AnL, NOAYYalOLWMUX NepcoHaibHble AaHHble Ppab0THUKA, O TOM, YTO OHU MOTyT
6bITb UCNOMb30BaHbI NULWb B LeNsX, AN18 KOTOPbIX OHW COO6LLEHbI, U TpeboBaTh OT 3TUX NINL
NOATBEPXAEHUSA, UTO NPaBUNO cob6n0LeHo. Jlnua, nonyyatoLwme NepcoHanbHble aHHbIe
paboTHMKa, 0653aHbl CO6M0AaTb PEXXUM CEKPETHOCTU (KOH(MAaeHUManbHOCTN). MON0XeHNe He
pacrnpocTpaHseTcs Ha 06MeH NepCcoHanbHbLIMU faHHbIMU Pa60THUKOB B NOPALKE, YCTAHOBIEHHOM
(hepgepanbHbIMU 3aKOHaAMMU.
2.4.4. PaspelwaTb AOCTYN K NepcoHaNbHbIM JaHHbIM PaBOTHMKOB TO/ILKO CneLnanbHo
YMNOMIHOMOYEHHbIM NnLamM. Fpu 3TOM yKasaHHble nnLa 40MKHbl UMETb NPaBo NoAyyaTb TONLKO Te
nepcoHanbHble faHHble, KOTOPble HEOOXO0ANMbI 4151 BbIMONHEHUSA KOHKPETHbLIX (DYHKLMIA.
2.4.5. He 3anpawmBaTb MHPOPMaLMIO 0 COCTOAHNM 340P0BbA PabOTHMKA, 3a UCKTOUYEHMEM TeX
CBefleHUiA, KOTOpPble OTHOCATCSH K BO3MOXHOCTW BbIMOMHEHUS UM TPYLOBOWN (PYHKLMNN.
2.4.6. MNepepfaBaTb NepcoHanbHble faHHble NpeAcTaBuTeNsiM paboTHUKOB B NOPAAKe,
ycTaHOBMeHHOM TK P®, n orpaHuynBaTth 3Ty MHMOPMaLMIO TONbKO TEMU MEPCOHANbHbIMU
JaHHbIMU, KOTOPble HEOOXO0AUMbI 415 BbINOMHEHWUS YKa3aHHbIMUW NpeAcTaBUTENAMU UX DYHKLUNA.
2.5 Mepepfaya NnepcoHanbHbIX faHHbIX paboTHMKA B Npefenax opraHmsayuu.
2.5.1. PaboTofaTenb NpefocTaBAseT UHOPMALUIO U UHbIE CBEAEHUNS, HEOOXOAUMbIE ANA MPOBEPKU
NPaBUALHOCTU UCYUCNEHUSA U YNNaTbl HANOTOB, 0653aTelbHbIX NAaTeXel B rocyfapCTBEHHYIO
GO 0XXETHYIO CUCTEMY; OKYMEHTbI 0 NNATEXecnoco6HOCTW; CBEEHUSA O YNCNIEHHOCTH, cOCTaBe
paboTallmx, 3apaboTHON nNnate U YCNOBUAX TpyAa, HaMumMmn cBo6OAHbIX paboynx MecT;
[LOKYMeHTbl 06 ynnaTte Hanoros no TpeboBaHUIO OpraHoB yNpaBieHns, NPpaBoOXpaHUTeNbHbIX
OpraHoB, PULANYECKUX UL, UMEIOLLNX Ha 3TO MNpasa.
2.5.2. MpepocTtaBnsemas uHpopmaLus LOMKHA ObITb YCTHON M NUCbMEHHON. Bo BTOpoM cny4ae
3aBepeHa neyvaTbio M MNOANUCAMU ONpPefeneHHbIX NuL,.



3.065a3aHHOCTK paboTogaTenss N0 XPaHEHWUIO U 3alLNTe NepCOHabHbIX AaHHbIX paboTHUKA.
3.1 PaboTopaTens obecneynBaeT 3aWUTY NEPCOHANbHbLIX faHHbIX Ppa60THUKA OT HEMPaBOMEPHOT0
MCMNOMb30BaHUA UM YTpaThl 3a CHET COBCTBEHHbLIX CPEACTB B NOpsAKe, YCTaHOBIEHHOM
theaepanbHbIM 3aKOHOM.
3.2 PaboTofaTenb 3HAaKOMMUT paboTHMKA N0 pacnuMcKy CO BCEMW BHYTPEHHUMMW AOKYMEHTaMU,
Kacalwmmucsa nopsgka o6paboTku, nepefayn NepcoHanbHbIX AaHHbIX, C NpaBamMmu U
063aHHOCTAMMU B 3TOI 061acTML.
3.3 PaboTogaTtenb obecneymnBaeT 4OCTYN K NePCOHANbHbIM AaHHbIM paboTHUKA TONbKO
YMNOMHOMOYEHHbIM MLLaM.
3.4 CB06OAHLIV foCTyN K MHhopMaLmmn 0 paboTHUKaX, XpaHsleidcs B KOMMblOTepax, 3anpeLyeH
onsa cotpygHnukos MbAOY, 3a UCK/IIOYEHMEM PYKOBOAUTENSA, U OTBETCTBEHHOIO MO Kajpam.
3.5 PykoBoauTenb 3akpenaseT B NpuUKase No yUpeXAeHUo pacnpegeneHne 06493aHHOCTen no
06paboTKe NepCcoHanbHbIX AaHHbIX. [enonpon3soauTens MMeeT NpaBo AOCTYNa KO BCeM
MepcoHanbHbIM AaHHbIM; ByXranTep - K CBeAeHUAM O C/YXXe6HOM MON0XEHUU, O 3aHUMAEMOIA
[LO/MKHOCTHOW Harpyske, cocTaBe CEMbU, K CBEAEHUAM, UMEKOLLUM OTHOLEeHMe K 3apaboTHOIA
naatbl, HAYUCNEHUID HANIOTOB N MHbIX 06A3aTeNbHbIX NnaTexei. CTapwuini BocnuTaTenb UMeeT
-MpaBo JOCTyMa K CBEAEHMAM 0 KBaluunKaLum, onbiTe paboTel, HANM4YMe METOLUYECKUX
pa3paboToK.
3.6 3anpeutaeTca 06paboTKa UHPOPMALUKN B MPUCYTCTBUN UHBIX fIAL, KPOME UMEKLLUX MpaBo
JoCTyna K nepcoHanbHbIM AaHHbIM paboTHMKA. PYKOBOAUTENIb XPaHUT AOKYMEHTbI (TPYAOBbIE
KHUXKWN B ceiithe); pekomeHayeTcs npu 06paboTKe faHHbIX C MOMOLL LI KOMNbIOTEPa 3aKpbiBaThb
naposnem dainbl, MMeKLLNE NepPCOHanbHble AaHHbIE.

4. MpaBa pab0THMKOB Ha 3aLUTy NepCOHaNIbHbIX AaHHbIX.
CornacHo cT. 89 TK P® paboTHUKM MMELOT NpaBo Ha:
MoNHyt0 MH(pOPMAL N 0 CBOMX MePCOHaNbHbIX AaHHbIX N UX 06paboTKe. VIMeTb CBOOOAHBIA
6ecnnaTHbIn LOCTYN K CBOMM MEPCOHaNbHbIM AaHHbLIM, BK/OYasA NpaBo Ha MOAyYeHue KOMuii
noboli 3anucu, cogepxxalleid nepcoHanbHble faHHble, 3a UCKIOUYEHNEM CyYaes,
npeaycMOTPEHHbIX hedepanbHbiM 3aKOHOM. OnpefennTb NpeAcTaBuTeNeid Ans 3aWwnuTbl CBOUX
NMepcoHanbHbIX AaHHbIX. IMeTb AOCTYN K CBOUM MELULUHCKUM [LaHHbIM C MOMOLLbIO
MEeLULMHCKOrO cneLmanucta no ero Bbloopy. Tpeb6oBaTb UCKIOUEHNA NN UCNPaBNEHUSA HEBEPHbIX
NepcoHanbHbIX AaHHbIX, a TAKXe AaHHbIX, 06paboTaHHbIX C HapyweHneMm nonoxeHuii TK P®. Mpu
0TKa3e paboTofaTens UCKIOYUTb WX UCNPaBUTb NEPCOHabHble JaHHble paboTHUK MOXeT
3aBUTb B MUCbMEHHON (hopMe 0 CBOEM HEeCcorjacuu ¢ COOTBETCTBYHOLW UM 060CHOBAHMEM.
MepcoHanbHble fjaHHble OLEHOYHOro xapaktepa paboTHUK UMeeT NpaBo AONONHUTL 3asAB/IEHUEM,
BblpaXKaloWw MM ero Touky 3peHus. Tpeb6oBaTb U3BeLWEHUSA paboToaTeneM BCeX UL, KOTOPbIM
paHHee 6blNM CO0O6LLEHBI HEBEPHbIE UMW HENOJHbIE NepCOoHaNbHble AaHHbIe, 0 BCEX NMPOU3BEAEHHbIX
B HUX UCKJTIIOYEHUNAX, UCMIPAB/IEHUAX UNKN JononHeHUax. O6xanoBaTb B cyje Nnobble
HernpaBOMepHble AelicTBMA UNKN 6e3leincTBMUA paboToAaTens npu o6paboTKe U 3alinTe
NepcoHanbHbIX AaHHbIX paboTHUKA.

5.0TBeTCTBEHHOCTb paboTogaTens.
5.1 lnya, BUHOBHbIE B HAPYLUEHUMN HOPM, PETYINPYIOLLMX NONyYeHne, 06paboTKy 1 3aWunTy
MepCcoHanbHbIX flaHHbIX PAGOTHMKA, HECYT AUCUUNANHAPHYIO, AAMUHUCTPATUBHYIO, TPaXAaHCKO -
MPaBoOBY MW YTONOBHYK OTBETCTBEHHOCTb B COOTBETCTBUU C PeAepasbHbIMU 3aKOHAMMU.
5.2 K cOTpYAHUKY, OTBETCTBEHHOMY 3a XpaHeHWe NepcoHanbHOl UH(popMayuu, paboToaaTenb
BNpaBe MPUMEHWUTb OLHO M3 AUCLUNANHUPOBAHHbLIX B3bICKaHWUIA, NpefyCcMOTPEHHbIX CT. 192 TK
P®: 3ameyaHune, BbITOBOpP, YBOMbHEHME., K AUCLUNAMHAPHON OTBETCTBEHHOCTM NPUBAEKAOTCA
TONbKO Te PaBGOTHMKMW, KOTOPbIE MO YCNOBUSIM CBOMX TPYAOBbIX AOTOBOPOB 0653aHbl CO6MOAATb
npaBuna paboTbl C NEPCOHANbHBIMU JaHHbIMU.
5.3 Pa6oTogaTenb BrpaBe No CBOE MHMLMATUBE PaCTOPrHYTb TPYAOBOI [OrOBOP Npw



pasrnialeHnn OXpaHAeMoi 3aKOHOM TaliHbl, CTaBLUEN N3BECTHOW PaboTHUKY B CBA3U C
NCNONHEHNEM MM TPYAOBbIX 0643aHHOCTEN.

5.4 TMepcoHanbHble JaHHble ABAAOTCA OAHUM U3 BUAOB OXPaHAEMON 3aKOHOM TalHbl, 1 3aWUTbl UX
KOH(DUAEHLNANbHOCTN, COFNAaCHO KOTOPOI B CUTyaunn, eciv N1L0, UMEtOLLee 4OCTYN K TaKoi
MHGOpMaLUM B CBA3M C UCMOMHEHUEM CNYXEOHbIX NN NPOgecCMoHaNbHbIX 0683aHHOCTE,
pasrnacuio CBeAeHus, COCTaBAAKLWME NEePCOHaNbHble AaHHbIE, aAMUHUCTPATUBHbIN WTpad byaeT
coctaBnate or 40 - 50 MPOT.

6. MpuHaTue n yteBepxXxaeHue JIHA.

MonoxeHune o paboTe C NepCOHaNbHLIMWN faHHbIMU PAa6OTHUKOB paccMaTpuMBaeTCs U
npuHMMaeTca obWKUM cobpaHuem paboTHUKOB, C y4eTOM MOTUBUPOBAHHOTO MHEHUS
NepBUYHOW NPOYCOO3HON opraHM3aumnm paboTHUKOB W YTBEPXKAAETCA NPUKa30M
PYKOBOAMUTENA 06pa30BaTe/lbHOI0 yUypexaeHus.



